SALEM SCHOOL DISTRICT
Salem, Connecticut

POLICY MANUAL
TABLE OF CONTENTS
REVISED DECEMBER 12, 2023
(Note P = Procedures)

SERIES 0000: PURPOSES — GOALS — OBJECTIVES (Series Review on-going)

Number Approval/Rev. Date
Educational Goals #0200 08/13
Nondiscrimination #0521P 04/14
P-08/08
SERIES 1000: COMMUNITY RELATIONS (Series Review on-going)
Number Approval/Rev. Date

Concept, Goals and Roles in
Community Relations #1000 05/02
Communications with the Public #1110 06/07
Parent Involvement #1110.1 01/23
News Media Relationships #1112 06/07
Media Access to Students #1112.5 06/07
Public Participation at Board of Education Meetings #1120 05/11
Students/Community #1140 05/06
Communications with the Public — Responsibilities of Board Members
And School Personnel #1150/1160 11/07
Community Organizations #1210 07/07
School Volunteers #1212P 01/14
Ad-Hoc Committees #1220* 11/09
Other School-Connected Organizations #1230P 03/07
Visits to the School #1250P 05/13
Political Activities of School Employees #1311 07/07
Public Complaints #1312P 05/11

P-07/07
Conduct on School Property (Civility) #1316 01/13
Public Performances By Students #1321 11/12
Student Contests #1322 07/07
Soliciting Funds From and By Students #1324 06/12
Advertising, Promotion and Commercial Activities #1325 04/12
Use of School Facilities #1330 02/15

P- 01/17
Use of School Grounds #1330.1 09/99
Smoke Free Environment #1331 07/07
Access to School Procedures and Materials #1340 01/14
Law Enforcement Agencies #1411 06/94
Relations with Town Boards and Commissions #1416 08/02
Relations Between Area, State, Regional and
National Associations and the School #1500 03/00
Otherwise Lawful Possession of Firearms on School Property #1700 11/13

* Same as Policy #9133



SERIES 2000: ADMINISTRATION (Series Review on-going)

Administration — Basic Concept
Board-Superintendent Relationship

Administrative Staff Organization

Professional Development

Job Descriptions

Superintendent of Schools

Appointment of Designee for Superintendent of Schools
Recruitment and Appointment of Superintendent

Administrative Leeway in Absence of Board of Education Policy

Administrative Councils and Committees

Policy and Procedure Systems

Statement of Ethics for Administration
Evaluation of Administrators and Administration
Administrative Reports

Number

#2000
#2000.1P
#2100
#2112
#2130
#2131
#2131.1
#2141
#2210
#2221
#2231
#2300
#2400
#2500

Approval/Rev. Date

05/10
05/10
11/11
06/98
04/14
04/98
05/10
04/14
05/10
04/14
06/98
05/10
11/13
11/05

SERIES 3000: BUSINESS AND NON-INSTRUCTIONAL OPERATIONS (Series Review on-going)

Concept and Roles in Business and Non-Instructional Operations

Budget Planning

Adoption of Budget

End of Fiscal Year Management
Transfer of Funds Between Categories
Tuition Fees

High School Tuition

Materials/Services Fees, Charges

Sales and Disposal of Books, Equipment and Supplies
Gifts, Grants and Bequests

Grants and Other Revenue

Relations with VVendors

Local Purchasing

Requesting Goods and Services (Requisitions)
Bidding

Ordering Goods and Services - Purchase Orders and Contracts
Paying for Goods and Services

Payroll Procedures and Authorized Signatures

Budget and Expense Report

Annual Financial Statement

Periodic Audit

Inventories

Moneys in School Building

Student Activity Accounts/Funds

Loss Prevention

Operation and Maintenance of Plant
Compliance with Section 504
Equipment

Safety

Accident Prevention and Reporting

Number

#3000
#3110
#3150
#3150.1
#3160
#3240P

#3240.1
#3250
#3260
#3280P
#3290
#3313
#3313.1
#3320P
#3323
#3324
#3326
#3326.1
#3432**
#3433
#3434
#3440
#3450
#3450.1P

#3450.2
#3510
#3511
#3514
#3516
#3516.3

Approval/Rev. Date

12/98
07/10
09/02
10/04
11/13
03/06
P-01/17
02/97
07/10
03/12
11/07
03/12
11/98
12/98
12/98
05/03
07/10
08/06
09/98
09/98
09/98
04/14
12/98
09/98
03/05
P -03/03
05/00
07/10
08/08
04/14
05/13
12/98



Security of Building and Grounds

Site and Building Access

Data Based Information and Management Systems — Student Data

Protection and Privacy/Cloud Based Issues
Acquisition and Updating of Technology
Hazardous Materials in Schools

Pesticide Management/Pesticide Application

Green Cleaning Program

Insurance

Transportation

Transportation Equipment

Transportation Safety Complaints

Food Service: Purpose and Facilities

Food Service Personnel: Code of Conduct
Food Service: Free and Reduced Price Meals
Food Sales by Students/Others

Professional Standards for Food Service Personnel
Food Service: Finance

Food Service: Charging Policy

Capital Outlay

** Same as Policy #3433

SERIES 4000: PERSONNEL (Series Review on-going)
Certified Personnel:

Title IX

Recruitment and Selection
Affirmative Action

Minority Recruitment Plan

Security Check/Fingerprinting
Reference Checks

Personnel Records

Nepotism: Employment of Relatives
Transfer/Reassignment

Evaluation and Support Program
Evaluation — Athletic Coaches
Personnel Reduction in Force (RIF)
Suspension

Termination of Employment

Equal Employment Opportunity

Sexual Harassment

Harassment

Bloodborne Pathogens
Communicable/Life-Threatening Diseases
Workplace Bullying (Congenial and Healthy Workplace)
Conduct and Dress

Alcohol, Drugs and Tobacco

Weapons and Dangerous Instruments
Psychotropic Drug Use

Face Masks/Coverings

Required Covid-19 Vaccination

Number

Approval/Rev. Date

#3517

#3517.1
#3520.13

#3523.1
#3524
#3524.1

#3524.2
#3532
#3541
#3541.4
#3541.5
#3542.1
#3542.22
#3542.31P
#3542.33
#3542.41
#3542.42P
#3542.43
#3560

Number

#4000.1
#4111
#4111.1
#4111.3P
#4112.5
#4112.51
#4112.6
#4112.8
#4114
#4115
#4115.3
#4117.3
#4117.4
#4117.5
#4118.11

#4118.112P
#4118.113P
#4118.13P
#4118.14
#4118.15*
#4118.23
#4118.231
#4118.233
#4118.234P
#4118.237*
#4118.239*

12/20
P- 12/98
05/13
01/17

03/06
03/10
11/07
P-05/00
03/12
12/98
10/12
08/98
08/98
09/98
05/16
04/14
04/00
07/21
09/98
10/22
09/98

Approval/Rev. Date

12/20
06/14
06/14
10/99
12/20
01/17
06/14
07/99
01/99
11/13
06/14
01/09
01/09
01/99
01/12
P-01/13
01/13
01/13
08/93
07/99
01/13
11/13
11/21
06/14
12/20
12/20
11/21



Reporting of Child Abuse/Neglect

Job Descriptions
Electronic Mail

Record Retention

Staff Conduct

Temporary and Part-time Personnel
Substitute Teachers

Student Teachers

Consultants

Staff Development

Continuing Education Units (CEU’s)
Travel — Reimbursement

Teacher/Administrator/Non-Certified/Board of Education Relationships

Staff Complaints and Concerns
Non-School Employment/Tutoring
Employee Protection

School Security and Safety Committee
Employee Safety

Military Leave

Family and Medical Leave

Non-Certified Personnel:
Recruitment and Selection
Affirmative Action

Minority Recruitment Plan
Security Check/Fingerprinting
Reference Checks

Personnel Records

Nepotism: Employment of Relatives
Assignment
Transfer/Reassignment
Evaluation

Suspension

Equal Employment Opportunity

Sexual Harassment

Harassment

Bloodborne Pathogens
Communicable/Life-Threatening Diseases
Workplace Bullying (Congenial and Healthy Workplace)
Conduct and Dress

Alcohol, Drugs and Tobacco

Weapons and Dangerous Instruments
Face Masks/Coverings

Required Covid-19 Vaccination
Reporting of Child Abuse/Neglect

Job Descriptions

Number

Approval/Rev. Date

#4118.25

#4118.3
#4118.4P

#4118.5**
#4119*
#4120
#4121
#4122
#4126
#4131
#4131.5
#4133
#4135
#4135.4
#4138
#4148

#4148.1*
#4148.2P
#4149
#4150P

Number

#4211
#4211.1*
#4211.3P*
#4212.5*
#4212.51*
#4212.6*
#4212.8*
#4213
#4214
#4215
#4217.4
#4218.11*

#4218.112P*
#4218.113P*
#4218.13P*
#4218.14*
#4218.15*
#4218.23*
#4218.231*
#4218.233
#4218.237
#4118.239
#4218.25P*

#4218.3*

05/16

P —05/16
02/99
03/06

P —01/04
01/14
11/13
02/99
01/17
12/20
02/99
12/15
02/99
06/14
04/99
02/11
03/04
09/14
P-07/99
11/13
05/13
12/11
05/11

P —09/14

Approval/Rev. Date

01/09
06/14
10/99
12/20
01/17
06/14
07/99
03/00
04/99
04/99
01/09
01/12
P-01/13
01/13
01/13
08/93
07/99
01/13
11/13
06/14
06/14
12/20
11/21
02/15
P—02/15
02/99



Number Approval/Rev. Date

Electronic Mail #4218.4P* 03/06

P-01/04
Record Retention #4218.5** 01/14
Staff Conduct #4219* 11/13
Temporary and Part-time Personnel #4220* 02/99
Instructional Paraprofessionals (Classroom Aides/Tutors) #4222.1 04/12
Travel — Reimbursement #4233* 06/14
Teacher/Administrator/Non-Certified/Board of Education Relationships #4235* 04/99
Staff Complaints and Concerns #4235.4* 02/11
Non-School Employment/Tutoring #4238* 03/04
Employee Protection #4248 09/14

P*- 07/99
School Security and Safety Committee #4248.1* 11/13
Employee Safety #4248.2P* 05/13
Family and Medical Leave #4250P* 11/05

P—09/14

* The policy or procedure is the same for certified and non-certified personnel.
** Same as Policy 9327.1

SERIES 5000: STUDENTS (Series Review on-going)

Number Approval/Rev. Date
Concept and Roles in Student Policies #5000 08/08
Ages of Attendance #5112 12/15
Attendance/Excuses/Dismissal #5113 07/19
P-07/08
Truancy #5113.2 12/22
Certificate of Age/Working Papers #5113.1 04/00
Removal/Suspension/Expulsion #5114 12/20
Nonresident Attendance #5118 03/06
Proof of Residency #5118.1P 04/14
Students Visits to the School #5118.2P 06/95
Foreign Exchange Students #5118.3 08/08
P- 11/01
Homeless Students #5118.4P 07/17
Student Performance/Evaluation #5121 02/15
Promotion/Acceleration/Retention #5123 06/07
Reporting to Parents #5124 06/07
Student Records/Confidentiality #5125 06/07
Health/Medical Records #5125.11 07/07
Awards for Achievement #5126 06/00
Student Conduct #5131 09/12
Bus Conduct #5131.1 08/08
Video Cameras on School Buses #5131.11 08/12
Bullying #5131.2 09/14
Vandalism #5131.5 08/08
Alcohol, Drugs and Tobacco #5131.6 12/15
P - 08/08
Weapons and Dangerous Instruments #5131.7 05/13
Electronic Devices #5131.81 12/00
Gang Activity or Association #5131.9P 09/00
Hazing #5131.91 10/03

Cyberbullying #5131.913 07/15



Dress and Grooming
Married/Pregnant Students
Administering Medication

Administering of Emergency Glucagon

Opioid Overdose Prevention (Emergency Administration of Naloxone)
Communicable and Infectious Diseases

Recommendation For Use of Psychotropic Drugs

Psychotropic Drug Use

Students with Special Health Care Needs

Use of Automatic External Defibrillators (AED’s)

Health Assessments and Immunizations
Reporting Child Abuse/Neglect

Suicide Prevention/Intervention
Students Sports — Concussions

Face Masks/Coverings

Relations with Non-Custodial Parents
Student Dismissal Precautions

Use of Physical Force

Discipline — Physical Exercise and Discipline of Students
Search and Seizure

Student Involvement in Decision Making

Equal Education Opportunity

Nondiscrimination-Americans with Disabilities Act

Title IX

Sexual Harassment

Exploitation; Sexual Harassment-Sexual Abuse Prevention and
Education Program

Harassment

Surrogate Parent Program

Research Involving Students

* Same as Policy #4118.25 and #4218.25

SERIES 6000: INSTRUCTION (Series Review on-going)
Curriculum Philosophy

School Calendar

School Day

Guidelines for Class Size

Emergencies and Disaster Preparedness

Fire Emergency/Crisis Response Drills

Emergency Suspension of Policy During Pandemic
School Ceremonies and Observances
Nondiscrimination

Curriculum Development

Bilingual-Bicultural Education

Migrant Students

Number Approval/Rev. Date

#5132 01/17
#5134 08/08
#5141.21 07/19
P-09/14
#5141.211 11/13
#5141.213 03/23
#5141.22 05/02
#5141.23P 01/05
#5141.234P 12/20
#5141.25P 11/12
#5141.27 03/10
P - 03/10
#5141.3 11/21
P-11/21
#5141.4* 12/22
P - 05/16
#5141.5 02/15
#5141.7P 07/15
#5141.8 12/20
#5142.1 05/02
#5142.2 07/19
#5144.1 12/20
P-12/20
#5144.4 12/22
#5145.12P 01/05
P —09/97
#5145.21 05/01
#5145.4 01/12
#5145.41 07/17
#5145.44 12/20
#5145.5P 01/13
#5145.511 12/22
P-07/17
#5145.52P 01/13
#5145.71 03/05
#5156 04/01
Number Approval/Rev. Date
#6000 10/22
#6111 09/14
#6112 06/01
#6113 06/22
#6114 11/13
#6114.1 11/13
P-05/13
#6114.81 12/20
#6115 09/02
#6121 06/01
#6141 07/17
#6141.31 08/09
#6141.312 05/05



Technology
Use of Technology
Computers: Websites/Pages

Internet Acceptable Use: Filtering

Bring Your Own Device (BYOD) and Protocol for the Use of
Technology in the Schools

Challenging Curriculum

Basic Instructional Program

Human Growth and Development

Student Nutrition and Physical Activity (Student Wellness)

Controversial Issues

Exemption from Instruction
Extra-Curricular Activities
Interscholastic/Intramural Athletics
Student Publications

Organizations/Associations

Grading and Assessment

Statewide Proficiency/Mastery Examinations

Field Trips

Educational Tours

Homework/Make-Up Work

Use of Computers in Instruction

Use of Technology in Instruction

Individualized Education Program/Special Education Program
Textbooks and Educational Materials

Evaluation of Instructional Materials

Care of Instructional Materials

Comparability of Services

Use of Proprietary Software Products

Survey of Students

Copyright/Use of Copying Devices

Live Animals in the Classroom: Therapy Dogs
Student Support Services

Drugs, Tobacco and Alcohol

Acquired Immune Deficiency Syndrome (AIDS)
Sexual Harassment

Gifted and Talented Students Program

Parent Instruction of Children at Home

Title | Parent and Family Involvement
Homebound Instruction

Regional Multicultural Magnet School

Career Education

Use of Commercially Produced Video Recordings
Adult/Continuing Education

SERIES 7000: FACILITIES PLANNING (Series Review on-going)

Concept and Roles in Planning for Educational Facilities
Request for Building Committee

#6141.32 07/17

#6141.321P 08/09
#6141.322 04/06
P-11/12
#6141.323P 03/06
#6141.328 01/13
#6141.52 10/22
#6142 06/18
#6142.1 01/97
#6142.101 07/17
P-12/20
#6144 07/08
#6144.1 07/17
#6145 10/23
#6145.2 01/17
#6145.3 07/17
P-09/96
#6145.5 01/97
#6146.1 09/01
#6146.2 02/15
#6153 03/12
#6153.1 11/01
#6154 07/21
#6156.1 08/05
#6156.7 11/01
#6159 12/23
#6161 11/10
P- 06/97
#6161.1P 07/08
#6161.2 09/01
#6161.3 09/01
#6161.7 06/05
#6162.51 12/20
#6162.61P 04/06
#6163.3 10/23
#6164 09/01
#6164.11 06/96
#6164.12 06/07
#6164.3 02/97
#6172.1 10/22
#6172.3 10/23
P- 07/07
#6172.4P 07/21
#6173 09/14
#6175 01/17
#6176 09/01
#6177P 03/06
#6200 09/01
Number Approval/Rev. Date
#7000 12/99
#7100 12/99



Developing Educational Specifications
Consultants

Indoor Air Quality
Occupying-Certificate of Occupancy
Naming of Facility

SERIES 9000: BYLAWS OF THE BOARD (Series Review on-going)

Role of Board and Members (Powers, Purposes and Duties)
Limits of Authority

Board of Education Officers

Committee of the Whole

Standing Subcommittees

Ad Hoc Committees

Student Representation to the Board of Education

Election of Members

Filling VVacancies

Election of Officers

Resignation/Removal from Office

Orientation of Board Members

Board Member Development

Remuneration and Reimbursement

Conflict of Interest

Code of Ethics

Formulation, Adoption, Amendment of Policies and Bylaws
Formulation, Adoption, Amendment of Administrative Procedures
Suspension of Policies, Bylaws and Procedures

Time, Place and Notification of Meetings

Public and Executive Sessions

Agenda

Parliamentary Procedures

Meeting Conduct

Public Comment

Order of Business

Vote Recording

Attendance At Meetings Via Electronic Communications
Minutes

Meetings — Electric Mail Communications
Record Retention

Board/School District Records

* Same as Policy #1220

** Same as Policy #4118.5/4218.5

#7115
#7123
#7230.2
#7500
#7551

Number
#9000
#9010
#9121
#9131
#9132
#9133*
#9160
#9220
#9221
#9222
#9222.2
#9230
#9240
#9250
#9270
#9271
#9311
#9313
#9314
#9321
#9322
#9323
#9324
#9325
#9325.1
#9325.2
#9325.4
#9325.43
#9326

#9327

#9327.1**

#9330

11/13
12/99
12/22
12/99
12/99

Approval/Rev. Date
10/03
11/06
01/09
04/96
06/19
11/09
07/21
11/06
04/96
01/09
07/21
04/96
04/96
04/96
04/96
04/96
04/96
04/96
04/96
01/09
06/18
01/09
01/09
03/07
05/11
01/17
03/10
06/18
03/10

P-09/06
06/07
01/14
04/96




